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CLEANING GUIDELINES

You may use these guidelines to detenmine which surfaces should be cleaned and how frequently they should be
cleaned.
= Clean means to remove visible scils by using a multipurpese cleaner on the surface being cleaned. Rinse and
dry.
» Sanitize means vusing a concentration of chemicals, such as a bleach solution, for a sufficient contact time to
reducethe bacteria count on food surface areas or toys,
» Disinfect means to eliminafe most or all germs by using a concentration of chemicals, such as a bleach salution,
far a sufficient contact time when surfaces are contaminated by blood, vomit, feees, uring and muecus. Wear

gloves,
CLASSROOM CLEAN | SANITIZE | DISINFECT FREQUENCY
Countertopsftabletops b o X When soiled or at least once daily
Tabletops/counters used . .
for food - X Before & after foodis served daily
Food preparation area b o A Before & after preparing foods.
Floors X A Daily orwhen soiled.
Daily vacuurm. When obviously soiled, use
Carpet X X carpet cleaner.
Small rugs X X Daily vacuum. VWeekly launder,
Utensils X X After each use,
Door knobs X X Daily & when soiled
. ) Daily & when soiled; multiuse sinks need
Handwashing sinks X X X disinfection between different activities
Faucets and handles X X Daily & when soiled.
Soap dispensers and . .
surrounding counters X X Daily & when soiled.
Teilet bowls, seats,
flushing handle, bathreom . . . . . .
countertops and soap X X Daily orimmediately if obviously soiled,
dispensers
Changing table X X After each use and daity.
Potty chairs toilet insert x x After each use. Mot allowed in Colorado
Toys x X Daily and if visibly soiled
Toys that are mouthed X X After each use & daily.
Larger foys X X Weekly
Dress-up clothes X - Launder after each use orweekly.
Hats b4 X Launder after each use orat weekly,

Adapted fram Cenng for Cur Chitdran: Malional Health énd Safely Performance Slandards 2 Bgilion 2002 Washington, DC: AP & APHA

Resource: Rulss snd Regulalions Goverming the Health and Sanitslion of Child Care Facililies in the Slals of Coloradp, Colorado Depanrment of
Fublic Health and Erdronment {2005},

Healthy Child Care Cofprado 2009



Day Care =f5ismi7 &y fe sfRpaieRia wb

Day Care Center eI 2GR & e ARGAFRE ®h a3l ToiIe eFga e | AFed 7y 8 T Aea T3
fie ~fiaiera #h T e Fe 7@ | O 1] FIET ARGIRR TS Toi o AeifRs saR-a (ot T3 ©f R

TR (TR SR TG FACE | Fod ot Face (@ (@I A= afs ey re 2@ ©f A F41 A |

IFant Dally Report
s {6 weeks-12 montfs]
So

Cnild's Mlams: Arrivagl Times Dates

araParent's Corteer:
Speclal Insetructions For The Tayr:

Paby Last Aqpe: Time:
Breast [vilk: Formula {Wfhat Kind] -
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Teachers TEormation Aot Your Babys [ay
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Froms To: I Frome Ta:
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Bottle Tlmes: Amourt:
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AR'!’ ALL DAY LEARNING COOPERATIVE artaliday.org | artafterschool.org

DAILY SCHEDULE

MONDAY - FRIDAY /7:30 am - 6:00 pm

53)
INFANTS TODDLERS/PRESCHOOL AFTERSCHOOL
: Welcome + Bottie if Necessary Welcome + Free Play
7:30 - 8:00 am :
Breakfast + Diaper Change Breakfast + Clean Up + Potty
8:00 - 8:30 am
Nap Time + Manipulative Toys Circle Time + Moming Art
8:30 - 9:00 am
Outside Play + Swing Seat Outside Play + Potty
9:00 ~ 10:00 am St
Baby Signs + Baby Games Interactive Songs + Music
10:00 - 10:30 am
Bottie + Diaper Change Lunch + Potty
10:30 - 11:00 am
Nap Time + Story Time Nap Time + Story Time
11:00 - 12:00 pm
Nap Time + Bottie + Diaper Nap Time + Classical Music
1:00 - 2:00 pm
Gentle Wake Up Gentle Wake Up + Potty + Books | Arrive + QuickWork + Books
2:00 - 2:30 pm 2 2y
Bottle + Diaper + Iindoor Play Snack + Clean Up Snack + Clean Up
2:30 — 3:00 pm gi
Baby Signs + Baby Games Manipulatives + Table Work Homework + Study Hour
3:00 - 4:00 pm
Outside Play + Swing Seat Potty + Outside Play Qutslide Play
4:00 - 5:00 pm
3 indoor Play + Swing Seat Afternoon Art + Free Time Afternoon Art + Free Time
5:00 - 6:00 pm
# All infants will be fed and changed on demand as often as necessary. # Diapers will be changed every Iwo hours or as necessary.
S T

Frern e, P &fE, P wfter gar Fume sika

T TroR fHe T SrqEr «a wifonen e AR M TP TR #[ (AF F99F (Sb I2d I7) RGAF 77 S
ROER TR AL e 30 =77 | 17w e @3] 79w 77 71| dfelh Reg for Tem SiRa™ | Sy TR RGBT (/TS
i fAe STl Sere IR GO a1 RCACR | R it gt Jere ¢ ot ot w9 xeee | 39

N E W BORN INFAN T TODDLER
0O-2 mo 2mo-lyr /| — 4 yr




57 e
ECD (Early Childhood Development) &% &3 R3ht 7=t =t

fRre<erer 1 Capee el (I (=IB S Ol 1 =W | (s AR f‘wx

Cerer, QS ST RO el A /

(AT &F A b T2 S '4,'/ \,, ¢ o o Q

ATRFIACE fofem ) &‘ PR
WZ‘T‘NW@l ) rluJ A )\J/ X
QEWH%WW{\ “‘ 2 a0 C} )/

e W%WWW ‘@ao—qcr |
fires 3f@ @ ke (Children Development and Growth):

B e 3fae fies SeR-SIgiers fie g @ =T 73 oits fHeR 3 a0 |
B iR e I Sl [ifon e Face =1, SR, IS, SIE AN @ISR vl Zeiifnte fRema e e |

G FICT AT R R 97 @@, e e, @3 e RPIe crapiz Mo Sicerba $91 ] |
Toren iR ¢ Rt crarrR

Tfefes f[ifen wrel Taer fSfere fiwg ffer werer e 96 | g oy wFel ¢ @iTerR sfivee e 2=t f&eg
it oifac, fieg ofqam, SemiEe o=@z, Fea T, @i Tonfie Saiae o9 9@ | > (AT ¢ 2= R M siwa
2NAT TSI oS A |

g T Mg 86 Rt @ 03 Wk 37 | 72e

S | *9ifa [AFmls Wi et 906 Mg (2 AGIETes e |

| AMEE @ S Remis 21w, AN, SCH Y (TEAGH 8 (R @3 T4es e Aife @ Seoia [t €0 Qs |
© | Ol 8 @Il fofes s Srgies e *F-S%1s 8 (<IIF= €T 7T |

8 | Jfager fRsie g i, Fmd, TEml ANLTT wFoi @I [ |

G FIT e TR W [l ST 60 0 |
) ‘ , ’




SNOR

fivem TR 210w, I '8 Ryt
TIHR ITCERR. URBER 26 St qcacg, I8 T @ AW 1F | T 8 AN ABeE
T &I IF2 TPV S O IS o |

RR o e 3 AR WREHCE 8 ©ital ©ist 1 [ | I

> | R RIea et

3 | AIEF 8 AN R et
© | @R Rfee o

8 | OAIge RICe oI

e Rie ereReTIRs @Fs &S +f8, “ifaifs
3%, fRarerel, It wifie=, forst (s, wiegfho gonif |

SN

e R e ToqmeTIR

ARG ToMs TCANIGR TodM SR GFh STwy=l Ze! TAPTNIGR Todima MG e, [/, 99, TGw% ¢ JaoR
TR ANEE @ AT [ T4t AfRw= q=ell #1eq I | (R o (WA0F T ~17e RO b B =i oo weaeed |
QT ST 17 TAR S q2F (AF b IR AR 0fo 2= o0 S |

i e Teams s 3+ fowifw, seifieeat ¢ frrfim i fPRitem &g et e Toam wigfs weifwR 3oz
or8 SieRA qFh g Al Jfagfes RI ©og A ~Afibe | or Jfagies e orea J71 31 2o A e Mg Freg
T fire/ed 7, Wbl WA TS (I WIoe W% | ©iR RIee I, e wow 5y FRIER T St T 99 (ReAitiR
LB T, GCFCE (T THETS ABoA8 AP AR |

SOy
g P, PR et ¢ e wpae
firsl Sreaelfe | fieat @ @ AR (A IR (5B IR AT | OIR OIS G061 R AR (rew 43R e |

TG TERYTS RIANT AWM SO g Woae T4 S 70 | g Sohe 79900 o Sieee sl e e @rm
g AT [P TRt T4 AR |

O FIT AN TG fFOIE @RI AR R S oo (ol 7 @R e Sivad HcRe TS K9l (I (68
4|

289y

CY=1 8 (AR T vl
ceTt 2Tt Pereri ffom Ssites TNfE @A et e oMW e Sier I SR I | (AR efe R i srmereeitag
S | (R e AR st 3T eliepife el 217 | (417 Tipes fRiea fRreers, Sitnd SRR ST 8 =A< 5710 Sies #I1td |
TR R (35T &g ST | (R e fRma =R, Tae, Iagen ¢ ANies [em FwE @R W | Efefes
Wmfﬁm@ﬂa%%eﬁmamﬁ%ﬁcmmﬁ@mmw@@g

|
| |
o5 1 firs ol 8 ¢ | (3T SO Ao
m 2 | T e m ¥ | T IS ¢ afeyy
m© | (AIfSfEs @ m Q | ST ST SN
W8 | S (! m b | SO AR ¥ |



TR ({1 8 ({0 ToAFRet

TYTS (Y& AT AF G0 (N P& @A
firea MATOE OO W IO T RS
TR | TRM® (TR Sewa ¥ e e
MG AN -l (ol 'Y (IR AR
fifen wrsliae Tz €0 |

(REIE ToEls PRIAT (IF1 SIFRICT | ©1R (!
T Q@ O T fem oI Qg Wy |
g It Toaren oFw 8 QSIS
AN | e, e e [ eerw
SNl Al a1 e e wem R @
8 TRICTE &) TN (A1 8 (FH A )
W“@chwwmmlﬁwq

e



a9, A9, TOI, bIFFI® 8 FFA (Rt

g 13 Fie ol [P & i@ e ored |
Vg AR AA(S 8 o JeNF T (@ A9 2@ (A
DS A O G IR AFCS A |

M9 8 Bl TV 8 SiteTols el 7ol 8 o
(S, IS 8 ATCO gV F(A | iR AR
Y ANAIS O BT @ A I AT
AT |

SIETIEE  BIEIIE IR GO W &AFfS,
e I 0 |

Fe Mwd Swewa Y 39 e GrewE, I,
1, (& TN IFITS v I |

O3 FIOT OGN 978, A9, QOI, SIFEIIE 8 I
(AT JITS T FRHR (B8 FACAT |




bves
TRt e sttt e

Qe 70 G aFh afF T M e Fom i, e e wore wew @ i@ @ ke Semives i
g7, et ¢ afsws! e e [{fTwe 8 ey @ v_9ER & @

COIET T | (2B PIvma ST eI CReE GRS OEiE e e ffer aertes

TR-SF I AGNRT AL ¢FY WS | O IF FA PRwa S | AR o

MY @R ey, e A ciRksfemfefes R @ Fafes

AT BoRPTR, SRS @I SRR, Al o | SR/t fafe

S IR (B @ (@I AT AT ol A | 8 | TR

e faferm @ ¢ wpdffy DiFewd, fie fafes afswy
@3¢ fiReg ARSI Frafen o IR 10T SATED <+ =6 |

CHILD SAFETY
e Fratret

fiRg S gl TR e MRS
S TR e Pren fraierel | feq £
frRreretet 1, fieg fareret e
TS Te 41 TR, fHied e @rea
el @92 AfREeTe fRister [ive
" AR T @R FIT 94T A A |

o

VO 7% AN (S T T TRFS
ARE I I QTR SeefFeed
wlwﬁwm@amm
ACE O (AF T -
a1 f7fen o ware PRl
1% 70O A |

Ao e @3
wwwﬁamwwwm
S | (6 [T 1 T xeW ¢ | [l
Q1 XC (SF el Y | TR (AEE/]E)

© | 7T el q | B AT TG |
8 | ATT Ihe!



et fofeeen

PR A (S OFE A Al
TR o7 2RE @M SF @
R T =W @GR @ (@ ol
@A 'Y GB1R AR e |
o ffesst wia A=
TRACS] O AN FCE Q@A
@ TRBR IS OB
IR | (RGATET VRO el
fofeestt fefeet vt TH=T SR
499 IO Aes 1 |

Aifce Twa @, =@EE @
Fq (&0 e 9L70S G, TS
(T (oI, W%@ﬂﬁ:‘wcﬂm
el %ﬁsﬁmmﬁﬁw
enefse | feTt awsae! L
TP R0

In the mouth,
a fever is
100°F
(37.8°C)
higher.
Remove jewellery  Cool the burn Lightly cover Seek medical or figher

and any clothing under cool the area with advice.
around the burn  running water for a lint free In an emergency
A ; : ¢ Under the
unless stuck 20 minutes, this cloth or cling phone 000. am. a fever
to the skin. stops the burning  wrap to protect is 99°F
process. NEVER the skin. (37.2°C)
use ice, oil, butter or higher.

or ointments.
Burn- - -9 Kodls

Child Accident Prevention Foundation of Australia

kidsafesa.com.au
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CPR (Cardio-pulmonary resuscitation)

CPR (FIfCe-Aemeiad erifs=): e 8 Wrreras e Frefs *’fw R @me g CPR At |
CPR @3 #&forzs

S 1 0 IR YT QNI TG RPTSE IRG R et T3 @ g

31 = o1 e zefies e e @

@3 F17 CPR 47 I GrRifEcsa sArdonf [fifee s a1 269 |

Breast
— bone
(sternum)

Chest compressions
are performed
between the nipples

HXX

Step1 Step2 Step 3

Chest compressions

%

Adult Child Infant

T My W)

( press down press down press down
2 inches 2 inches 1.5 inches

f Perform 30 chest compressions at a rate of 100 per minute, letting

the chest rise between each
@ N\
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Steps of Hand Washing

T T2 gBE

Rinse hand Use soap Palm to palm Finger interlaced Back to hands Base of thumbs Fingernails Wrist

Food Safety 3t vy =%t
[REGEReT
Hair should be properly

— B TS Gl TS A |
Hair coming outside the hat - 2 ]C"@TQ{W SIS ﬁﬁmq

Earrings, necklace, chains \ {2 <09 W W
N afewiy sa Sowees 4w
eFeTad, efEearewad
: @ AT (TSI
oI spoen B T Rwie @ e

B D B T B 1 [ )
Dirty uniform W W ﬁ‘ﬂ?{ W
@ FI1 [KEifre AcEm

Wrist watch W m |

No earrings or necklace, chains
Outer pocket and contents

No outer pocket

Wear neat and
clean uniform

No wrist watch or rings

.

Cover all wounds ——e
with a blue plaster

Open and bleeding wound

Rings

Long painted nails

I

Nails should be short,

clean and no nail varnish Mobile phone

Torn clothes

Torn clothes should be
repaired or replaced

Wear safety shoes and socks Bare foot, open shoes and no socks
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IDENTIFYING ALLERGIC
REACTIONS IN KIDS

ORI TORGTE TS LNE | (e L THE MU O
TREAE 15 HAIR O 1. ' M THE TACK 0F MY TONGRE

r

LD STHITONS: teriness, skin redness, mikd swelling,-
stufly of runny nose, sneezing. watery or itchy eyes, hives

|F Y0¥ SESPECT A CHILD IS KAYING AN ALLERGIC RERCTION,
i " CARETWLLY MONITOR THE PROGRESSION OF TREIR SYMPTOMS SERIOUS
S BLLBREIC RERCTIONS CAN QUKCLY BECOME LITE THREATENING

SEVERT STMPTOMS: sweling of the mouth or tongue, dificuty

swalloning or speakng, wheezing or difficulty breathing.

 abdonmnal pain, nausea or vomiting, diarrthea, dizzoess, fanting
= A
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fever runny nose chills headache weakness drycough
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FLU signs and symptoms

Hygiene 31 “ff®= “fiwwe
Hygiene Wity @i sifaemel qez 19l | s{fage sfems) Ie@ - SN A
TR SO I [ | @7 @y SN | Hygiene @4 52 ewiRron a3 |
QDT

= > 1 Day Care Center Hygiene (Marre e =R
= 2 | Baby caregiver personal Hygiene (&3 &3
= | Children Hygiene (freta sifswzsren)

| -
Tr® @l (Washing Hands): &g @9 @i 7 © 951 ﬂﬁgﬂmﬂﬂ @
T O G = T W G AR A SIS RS 0O AT | TSR
ARifreR fRefirees g Afsm = b |

Oral Hygiene Bathing Ritual Hair Care Foot Hygiene
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= - Coughing and -
Toileking Hygiene Hand Hygiene Sneezing Hygiene = Home Hygiene
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